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FCE – Common Writing Mistakes 2 

Could have / Should have / Would have 

Even though we might pronounce “could’ve” (a contraction of “could have”) as “could of” this is incorrect.  

Always use could have / should have / would have. 

 

It’s / Its 

 

It’s is a contraction of two words: it is or it has. 

Its is possessive, like hers, his, and whose. 

 

The confusion between it's and its occurs because on virtually every other word  's (apostrophe + s) 

indicates possession, so English speakers naturally want to use it's to mean "something belonging to it." 

But 'it's' is only used when it is a contraction of 'it is' or 'it has'. 

If you are in doubt as to which version to use, try replacing the word with "it is" or "it has". If this still scans 

correctly then use it’s, otherwise, use its. 

 

There / Their / They’re 

 

There refers to a place or idea.  An example of its use referring to place is “Look over there!”  An example of 

its use referring to an abstract idea is “There are many ways to skin a cat”. 

Their is possessive meaning it owns something, for example “Their dog keeps getting into our garden”. 

They’re is a contraction of “they are” (the apostrophe replaces the missing letter). An example of its use is 

“They’re moving in next door”. 

 

 

There’s / Theirs 

 

There’s is a contraction of there is. 

Theirs is the third person plural possessive pronoun and replaces “their + noun”.  The idea that theirs needs 

an apostrophe (hence “their’s”) derives from the convention that, in virtually every other word,  ‘s 

(apostrophe + s) indicates possession.  However, theirs is an exception and “their’s” is incorrect. 
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To / Too / Two 

 

'To' has two functions.  First, it is a preposition and always preceded a noun, hence: 

I am going to the shops 

This belongs to Mary 

 

Second, 'to' indicates an infinitive when it preceded a verb, hence 

I need to sleep 

He wants to go for a walk 

 

'Too' also has two uses, the first as a synonym for “also” hence: 

Can I come too? 

I think that’s his bag too 

 

Second, 'too' means excessively when it preceded an adjective or adverb hence: 

I’m too tired to go out 

You’re too generous 

 

'Two' is a number as in one, two, three… 

The most common confusion is between to and too.  Try replacing the word with “also” or “as well” and if 

the phrase makes sense then use too.  Otherwise, and if not a number, then use to. 

 

mailto:info@clgranada.com
http://www.clgranada.com/

